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Training Workshops 2011
	Course
	Date

	Cancer Voices Workshop
	27th September

(insufficient numbers in May)

	Rejuvenating the group
	

	NSSG Training
	12th October The Red House, Albrighton

	Cancer Biology Course
	Awaiting date

	Planning a successful community event
	22nd June 9.30 – 4.30 Stoke

(Details on next page)

	E – Learning on Macmillan Website
	Summary of courses sent by Steve

Following link to sign up online:

http://learnzone.macmillan.org.uk/



Planning a Successful Community Event
Date: 


Wednesday 22nd June 2011

Time: 


9.30 am - 4.30 pm

Duration: 

1 Day

Venue:


Dudson Centre, Stoke-on-Trent
Suitable for: 
Anyone who is considering holding an event, whether for fundraising or just for fun.

Course Details: 
Organising a community event can seem very daunting for small groups and the process can sometimes appear complex. However small events are worth doing and, when successful, an event can be very satisfying for both the organisers and also for the people attending.

The key to a successful event is to plan the event carefully, well in advance. This course will give you the skills to plan for your community event, ensuring you consider all aspects to enable your event to be a success.

Topics Include: 
· The use and value of public/community events

· Different types of events and their suitability for different organisations/communities

· Promoting an event

· Legalities and other issues around holding an event

· Project planning for an event including timescales, check-list and risk assessment

Assessment &

Certification: 

A certificate of attendance will be issued to all participants.

Course Fee:

£75.00 (voluntary & community groups, charities) • £112.50 (others)

(Therefore please only put your name forward if you are definitely able to attend)
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